
tuTHe
Ut tryErst'rY

or lown

At ten t i on :  ( J I  Facu l t y  and  S tuden ts

L e t t e r  S e r v i c e  a v a i l a b l e  f o r  G r a d u a t e  S c h o o l  &  P r o f e s s i o n a l  P r o g r a m  A p p l i c a t i o n s

Letters of recommendation continue to be a vital part of the rcreening and selection process in academe.
Since t9oz, the Educational Placement Off ice has offered a Letter Service (also cal led a professional f i le,
placement f i le, or dossier) for graduates applying for professional posit ions in teaching, research, or
administrat ion. This service is also avai lable to use when applying to graduate or professional programs.
All  students and alumni at The University of Iowa can take advantage of this career resource.

Undergraduate and graduate students pursuing advanced degrees and training are strongly encouraged to
col lect letters of recommendation from key individuals before leaving campus to support their career and
professional goals. Many graduate admissions committees consider well-writ ten letters to be a candidate's
strongest asset during the application process. The Letter Service provides students a secure repository for
letters of recommendation and a way to send letters quickly and conveniently, Letter writers submit ong
letter for mult iple appl icat ions and can update the letter at any t ime.

Here's how it  works:

I .  Students register  onl ine for  the Let ter  Service.  Registrat ion establ ishes a professional  f i ie  to store

paper let ters for  .se when students are ready to apply to graduate programs or professional  posi t ions.

Professors, advisors, mentors, and supervisors write and submit letters for the professional f i le.*
In most instances, letters in the professional f i le are used to support mult iple appl icat ions.

When i t  comes t ime to send Let ters to a graduate program, students s imply log on to our websi te and

f i i l  or t  the onl ine request  form. Let ters are processed wi th in 48 hours and are sent  v ia f i rs t  c lass mai l  in

a professional  cover wi th the candidate 's name, contact  informat ion and seal  of  The lJnivers i ty  of  Iowa.

*Two opt ions exist  for  let ters:  let ters that  are avai lable for  student review (non-conf ident ia l )  or  conf ident ia l  let ters.
Conf ident ia l  let ters are not  avai lable for  student review and must be accompanied wi th an of f ic ia l  conf ident ia l  cover
form suppl ied to the wr i ter  by the student.  Forms can be downloaded at :  <www.educat ion.uiowa,edu/edplace> A1l  let ters
received by the Letter Service become the property of The University of Iowa.

For more information on the Letter Service, including fee structure and terms of use pLease visit:

wwzu.education.uioua.edu/ edplace and go to Letter S ensice

Or contact  us di rect ly :

Collrcr oF EDUCATToN
Educational Placement Office

302 Lindquist  Center North
lowa City, lowa 52242-1529
319-335-5353 Fax 319-335-6083
ed-placem ent@u iowa. ed u
www.educat ion uiowa.edu/edplace

Educational Placement Off ice
N3oz Lindquist Center
The lJniversity of Iowa
Iowa City, IA 5zz4z

call: 1'rg-331-S31j

e-mai1:  ed-placement@uiowa.edu

web: www.educat ion.uiowa.edrt /edplace
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